Skills Training Portfolio

As part of your growth towards an independent researcher there are a number of general academic skills that are important to develop. These are of wider reach than the specific technical skills and knowledge needed for your particular project and include topics such as: academic writing, critical reading, research methods, presentation skills, time and project management, research ethics, managing research information, good teaching practice, public engagement, outreach, inclusive practices.
There are many courses and seminars available to help you develop these academic skills. Such training is designed to build your confidence in your research, enhance the way you communicate your ideas, and equip you with transferable skills that will support you both during your degree and in your future career.
To transfer status, you are required to engage with at least 20 hours of skills training activities, which must include attendance of at least 5 departmental research colloquia. You have the freedom to construct your own skill training portfolio, which you can steer towards your own needs, aspirations, and interests.
In the table below we give some examples of activities that we would definitely accept within a portfolio, and a few that we would not. If you are in doubt about the suitability of an activity, please ask the PGR support team and they will let you know if it will be accepted as a contribution to your portfolio.
	Can be included in Skills Training Portfolio
	Outside scope of Skills Training Portfolio

	Courses from the Graduate Training Framework (esp Your Successful DPhil)
	Research Group Meetings

	MPLS courses on Public Engagement with Research
	Undergraduate Lectures

	MPLS courses on Inclusive Practices
	EM Training on microscopes

	Information Skills (see dept lecture list)
	Induction Day Sessions

	Teaching Skills (see dept lecture list)
	Research Integrity: Introductory Core Course 2.0

	Departmental Research Colloquia
	Paid Teaching Assistant roles



Use this portfolio to record each skills training activity as you complete it. Entries should be made throughout the year and should include a brief reflection on what you have gained from each activity.

You must upload to the eVision system your completed Skills Training Portfolio as one of your milestone documents for transfer of status (before 31st August 2026 – doing it early ensures that you have enough content).

Skills Training Portfolio
Student name: 

	List of Activities

	Activity 1

	Name of the course/seminar/workshop:

	Write name of course/seminar/workshop

	Department Colloquia?
	yes/no

	Date of activity:

	Ex: 01/01/2026

	Organiser/Facilitator:

	Name of Organiser/Facilitator

	Three bullet points on skills/knowledge gained:

	· 1
· 2
· 3

	Time spent on Activity:

	Ex. 5 hours

	Activity 2

	Name of the course/seminar/workshop:
	

	Department Colloquia?
	

	Date of activity:

	

	Organiser/Facilitator:

	

	Three bullet points on skills/knowledge gained:

	

	Time spent on Activity:

	




	Activity x

	Name of the course/seminar/workshop:
	

	Department Colloquia?
	

	Date of activity:

	

	Organiser/Facilitator:

	

	Three bullet points on skills/knowledge gained:

	

	Time spent on Activity:

	





**Note:  Please add additional boxes as required by copying and pasting the template above.

	Total hours spent on skills training to date:

	

	Date of last update:
	



