Department of Materials
Parks Road, Oxford OX1 3PH

Driver’s Licence Check
Any person needing to use a departmental vehicle for any purpose must complete this form and provide a photocopy of their driver’s licence to Administration several days in advance of planned first use.

	Title


	Forename
	Surname 


	Dept. contact telephone number:


Answer yes or no:








    Yes                 No

1) I am aged less than 21 years 





  ..…….
………

2) I am aged between 21 and 24 years




  ………
………

3) I have held a licence1 for less than a year



  ……… 
………

Declaration
I confirm that details of any driving convictions incurring penalty points are specified overleaf and that I will make known to the Administrator any change in penalty points2 on my licence.

· I accept that as the driver I am responsible for recording details of journeys undertaken, for returning the vehicle in fit condition and for reporting any accidents and incidents or vehicle problems requiring attention.

· I accept that I will be personally liable for any parking fines incurred whilst using the vehicle.

Signed
 ___________________________________________________
Date  ____________________

Administration counter signature: __________________________________________  Date:  _________

3) Provisional licences are not acceptable.

3) Drivers with total points of 5 or more in 3 years will require further authorisations before using University vehicles.
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