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Administration (Senior team)

(Interim) Head of Department PA
Prof Angus Wilkinson Ms Lorraine Laird

Head of Administration
Director of Studies and Finance
Dr Adrian Taylor Dr Charlotte Sweeney
(until 14 Oct 2018)
Mr Malcolm Bradbury
| | (until April 2019)

Secretary
Mrs Alison Jewitt

PA & Graduate Studies Deputy Administrator ‘ ‘ ‘
Mrs Marion Beckett (Academic)
Ms Philippa Moss ~ Deputy Administrator HR Manager Deputy Administrator
(Research & Finance) Miss Hannah (Finance)
Dr Joanna Roberts Gilbert Mr Tim McAree
Senior IT Officer Buildings and
Dr Paul Warren Facilities Manager

Mr Les Chorley
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Where to find out who to talk to

A very important person to get to know:

Tara Haydon, our Receptionist
01865 2 73777
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ACCcess

 Cards need to be registered at Reception in the Hume
Rothery Building for access to HR, BR, 12/13PR

 with Reception, Department of Engineering Science
(Thom Building) for the HB and ETB

 with Shaun Boyce at Begbroke Science Park
 with Paul Warren for RR and 14/15PR
« 24/7 access to all Materials Buildings

« Common Room access — 8 am to 7 pm Monday to
Friday
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Security

 Harassment (Hazel Assender, Jan
Czernuska, )

* Lone Working

* Personal Security
— ensure all valuables are locked away

» Contact University Security (2)72945
and register your bike with the Cycle
Registration Scheme — just 60p per pack
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Personnel induction

Departmental Handbook -
http.//www.materials.ox.ac.uk/local/DH.html

University Club - http://www.club.ox.ac.uk/

Staff Gateway website - http://www.ox.ac.uk/staff

Research Staff Support -
http://www.ox.ac.uk/research/support-researchers

Oxford Research Staff Society -
http://www.oxrss.ox.ac.uk/
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The End

Watch out for the weekly newsletter
Circulated to notices@materials
And avalilable in Weblearn
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